Jefferson County Association of Educational Office Professionals

Jilly Award
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Please read carefully and follow the GUIDELINES

MUST BE RECEIVED BY April 22, 2011

J.C.A.E.O.P.

JEFFERSON COUNTY ASSOCIATION OF EDUCATIONAL OFFICE PROFESSIONALS

GUIDELINES FOR THE JILLY AWARD

1. The Jilly Award is presented for outstanding achievement in the manner in which the candidate does her/his job and for the contributions she/he has made toward the betterment of all district Office Professionals, Para Educators for Children with Disabilities, ESL and Educational Tutors.

2. Any one individual may nominate only one candidate.

3. One (1) copy of the application must be submitted.  Do not send scrapbooks, newspaper clippings, or any other material.  All materials must be submitted at one time, and no materials may be returned.

4. All nominations must be to the Awards Chairperson by April 22, 2011

5. Applications that do not follow the guidelines will be disqualified.

6. Letters of endorsement required from:

a) 1 letter from the nominating individual

b) 1 letter from immediate supervisor

c) 1 letter from a colleague

ELIGIBILITY


1. Candidate must be a current JCAEOP member and must have held membership for a minimum of three (3) consecutive years immediately prior to nomination.

2. JCAEOP members include Secretaries, Office Technicians, Para-Educators for Children with Disabilities, ESL Tutor.

CRITERIA FOR JUDGING

1. Recommendation from nominating individual (Section 1) and letter of endorsement from nominating individual
20%

2. Employment, Education, honors and awards (Section 2)
10%

3. Membership and leadership responsibilities (Section 3)
35%

4. Letter of endorsement from supervisor
20%

5. Letter of endorsement from a colleague (limit one)
15%

NOTE:
Submit sections 1, 2 and 3 together along with the required 3 letters of endorsement.


Must be received by April 22, 2011

PONY TO:
Awards Chairperson


Candace Logue


Bell MS  303-982-4280

(SECTION 1)

J.C.A.E.O.P.

NOMINATION FORM FOR

Jilly Award

(To be completed by person nominating the candidate)

PLEASE PRINT OR TYPE

Name of Candidate:

School or Department:

Title of job position:

Supervisor’s Name:

Title:

Basis for selection of nominee:

(This can be a bulleted list.  Details will be presented in the endorsement letter from the nominating individual.)

Name of Person nominating this candidate (print):

Signature of Person nominating this candidate:

Job Title:

School/Dept:

Work Phone:

Date:

(SECTION 2)
J.C.A.E.O.P.

Nomination Form for the Jilly Award
(To be completed by nominee)

Name:

School or Department:

Title of job position:

Supervisor’s Name:

Title:

Years you have been employed with Jeffco Schools:

Previous Positions Held with Jeffco School:


Title of Position
Job site of Position

Dates

Education:  (include high school)


Name of Course or Degree
Institution
#Cr/hrs & Yr.

List any honors or awards you have received within your field:
 (SECTION 3)
Membership and/or Leadership Responsibility in Professional Organizations:

Years of Membership in JCAEOP:

List the offices you have held and/or the committees you served on in JCAEOP and the year:

List any memberships and/or leadership responsibilities in any other professional organizations within your field:

List the JCAEOP activities that you have attended: (i.e. general membership meetings, workshops, banquets, luncheons, and special presentations.)
List any District activities, committees, organizations or offices held that relate to Jeffco Schools:

NOTE:
Submit sections 1, 2 and 3 together along with the required 3 letters of endorsement.


Must be received by April 22, 2011

SEND TO:
Awards Chairperson


Candace Logue


Bell Middle School 303-982-4280
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